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DEVELOPMENT AWAHENESS FUND ' R E CEIVED
01y 2305

GRANT ARRANGEMENT BETWEEN THE DEPARTMENTFOR - D AF

INTERNATIONAL DEVELOPMENT AND INTEFINATIONAL
BHOADCASTING TRUST

PROJECT TITLE: THE REAL WOHLD BROADCASTING PROJECT

. 2005/07

DAF HEFEHENCE DAF 135 .

(thls MUST he quoted in ALL correspondence)

| am pleasecl to inform you that the Deparlment for Iriternational Development_

{DFID) is prepared to make a Grant not excesding £67,404 (sIxty seven
thousand, four hundraed and four pounds sterllng) to International
Broadcastmg Trust for the purposes set out in ypur prolect proposal,

FUNDING UNDEH THE AHHANGEMENT

‘

2. The mammum fundlng se’ffor each year of thls project lS

Year‘l (1-April 2005 — 31 March 2006): £35, 019 50

- Year 2 (1:Apnil 2006 31 March 2007): £32,384.50 -

TOTAL: 267,404
PAYMENT OF FUNDS

3. Claims for reimbursement of expenditure should be sent to SR

. SN Information and Civil Society Depariment, DFID, Abercromble

House Eaglesham Road East Kilbride, Glasgow G75 8FEA.

4. Woe will make funds_avat!ab_le at quarterly mtervals in arrears.

However, if you wish to claim funds in advance you must provide wititen

-Justification for your request when retumlng the sngned copy of this

arrangement

5. The Grant is to be used in respect of the prolect detailed in ihe pro;ect

proposal originally submitted under cover of Mark Galloway’s plus any
subsequent amendmente which have been approved by DFID in-writing. -




B, The Financial; Reporting and Anhual Audlt Accounis. requlrements

. which will apply to the DFID Grant are at Annexés A, B and C respectively.:
Signing of this Arrangement w:ll be deemed to ccnstltute am:eptance of ihese
reqwrements . f ‘

CONDITIONS OF THE DFID GRANT
7. This DFID Grant is made subject to the following conditions:

a. - that your organisaﬂcn will ccmp]y with the requlrements contalned in'
‘thls letter and the accompanying Annexes '

b. that your organlsahon will allow DFID orits representatfvee accessto -

-project sites and to relevant records for the purpose of monllormg and
evaluafion;

c. that if any cnrcumstances should occur wh[ch may impair the
developmental value of the project, DFID and your organisation will
_consult about any actions-which may be required. In such
circumstances, DFID reserves the nght to modlfy or termmate the
graht; :

, d.  that funds will not be used for any purpose other than thcse set out. ll’l

- the prolect proposal ,
.  thatthe purpose and outputs of the pl’OjECt as set out in the prc]ect
“ - proposal will not be altered in any way without the prior approval of
DFID. Any requests for such changes should be directed in the first
instance to hlm‘ormatton and Civil Socioty -
Depariment, DFID, Aberérombie House, Eaglesham Flcad East
Kilbride, G]asgcw G75 BEA; .

. that narratwe reportlng requ:rements are completed as detalled in
. Annex B. ‘

TEFIMINATION

8. . DFIDl may termmate the DFID grant at any time by giving three (3)
months natice in writing to.your organisation. In such an event, your

‘. organisation will be entitied to claimn all costs properly and necessarily -

incurred and paid in connection with the project prior to the date of
tetmination, together with ail costs properly and nécessarily committed and
paid beyond the date of termination, ptovided that such commitments are
madé prior to receipt of the notice of terminatlon

9.¢ Your crgamsat:cn will use its besi endeavcurs to mlmmlee such costs.

10, DFID may termmate this arrengernent lmmedlaiely and WIH be under |

~ no obligation to pay all or any part of the DFID grant and may, at its
dlscretlon, require aII or any part of the DFID grant to be repaid if:

°




S

I

a wrthout the prior wiitten consent of DFID & change is made in the

- . project whrch DFID con5|ders substantial;

b, . any claim-for the DFlD grant is baeed on misleading information of
" falsified documentation of is made in respect of costs which havé not -
actually been incutred after the.date on which this arrangement was
made, and d[scharged by payment by your: organlsatron on of before
“the date of claim; - - . ‘ :

c . your orgamsatlon falls to lnform DFlD of any other fundmg recelved n

ralation to the project to assist towards or otherwise defray the costs of
the project in addltron 1o those. already disclosed to DFID.

d - your organrsatron at any trme ciunng the pro;ect goes into llqurdatlon. ist
o drssolved or enters Into any arrangemente with-its credrtors

e. your orgamsatlon wrthout the consent in writing of DFID assigns or

-transfers.to causes to be assrgned or transferred, whether actually or
. as a result of a take-over, merger, change of ownership or control, or
other charige in identity or character of your-organisation, thls '

_ arrangement or any part -share or mterest 1lherem,

. the pro;ect is termlnated wlthout hawng been satlsfactorlly completed

g. your organrsatlon elther dlrectly ot threugh its. servants, agents or sub-
~ coniractors commits any material breach of its commitrients’ under this
- .. arrangement fails to oomply with any provrsrons of this- arrangement

h. your organleat:on Lisss the funding for any purpose other than the v

purpose set down in this arrangement;: or

i, (if applicable) the match fundlng becomes no longer ayaile'ble.

INDEMNITY SO

11;  DFID will bear no responsrblllty in respect of any loss incurred by'y your
arganisation or any third. party as a result of your organlsaﬂon undertaking the

' projact or as a result of any activity undertaken or investment made as part of
“ the project. DFID will not be responsible for the employment of any-person’

engaged by your organisation whether as an employee or a consultant in
connactien with the project including any costs incurred by your organlsatlon
in terminating the employment or engagement of stich person nor will DFID

- be responsrble for the activities of any such person

12, Your orgamsatron will mdemnlty DRID in respect of any clalms

(including legal costs incurred in defending such a claim} made by any third
party against DFID, including but not limited to any claim made by an
employee of your organisation whether relating to redundancy, unfair
dismissal or otherwise, arising in connection with the project.




.ACKNOWLEDGEMENT

13. Please confirm your organisatlon s acceptance of the prowsmns and
.~ " conditions of this Arrangement (including - Ahnexes) by signing both coples
N and returning one copy to_wnhm 30 days from the date
- of thls Grant Arrangement. "

l' For and on behalf of the
. Secretary of State for International Development

L

Name: "l

Programme Officer

Pasition:
Signature: -
‘Date: ° 27 May 2005,
' For and bn behalf of:
Name: - M/’n’blﬁ- i) L.L.-uw,qrt?-
Posifon \re chor
'S_igne{ture: ,
‘Date:  _ 3V~ 8~ of
ATTACHMENTS:
Annex A Accounting Requirements . S
-AnnexB - . Reporting Requirements

AnnexC Annual Audited Accounts {AAAs) Requurements




_ | ‘l'A_r.mex A
DEVELOPMENT AWARENESS FUND

GRANT ARRANGEMENT BETWEEN THE DEPARTMENT FOR
INTERNATIONAL DEVELOPWMENT AND INTERNATIONAL -
BROADCASTING THUST S , |

PHOJEGT TITLE:  THE HEAL WORLD BF{OADCASTING PHOJECT
2005/07

DAF IF!EF.EHE'N_,CE:' DAF 135

. (this MUST be quoted in ALL correspondence) -

" FINANCGIAL BEQUIHEMENTS
How To CLAIN YOUH GHANT

1., Claims for feimbursement of expendllure and advances should be
"made in DEID financial quarters ié April-dune, July-Septémber, October-
Dacember and January-March. The claims should be sent ol R
[nformation and Givil Society Department, DFID, Ahercromble
House, Eaglesham Road, East Kilbride, Glasgow G75 BEA.

CURRENCY USED
C 2. The claird and any accompanymg statements of expendlture must be o
CinUK sterllngL

STATEMENT OF ACCO UNTS

3. We wlll make funds available at quarterly intervals in arrears. -
However, upon request, we can make funds available at quarterly intervals in
advance, based on estimated expenditure for the petiod to be covered by the -
advance, and the actual expenditure incurred duiing the previous petiod
‘where appropriate. As soon ds possible afterthe end of the quarter, you will
submit a statement detailing actual expenditure incurred during that quarter.
This will be accompanied by a detailed request for an advance to cover the
following period’s estimated cost. It is of the utmost importance that-you
submit the slatement of actual expenditure incurred up to the end of February
by 15 March at the latest to enable charges against the grant to be
registered against the financial yeat in which they fell. -




4..  Please note'any unclaimed pb'ﬂion of a grant may not be carried
forward to a subsequent year, - :

. AlL. DOCUMENTS MUST BE IN AN ORIGINAL FORMAT (FAXED OR
COPIES DOCUMENTS WILL NOT BE ACCEPTED). -

" CERTIFIGATION

5. - An appropriate. offlcer in your organisation must certify each statement
.US_ing the following wording: . - _ N

“| certify that all the amounts detailed above tiave been actually and”
* necessarily expended under the Grant, in accordance.with the ferms

and conditions outlined-in the grant arrangement and-accompanying

annexes.” _ o . _

¥ an advance payment is requested zi-fdﬁhe’r sehtence should Ee iquluded:

‘ ‘ and, the sstimated tigilres area reélistic forecast of the'paylﬁenis-
+ likely to be made to the end of the current period.” - o

r

ALL STATEMENTS MUST BE SIGNED AND. DATED;-

6. Statements so certified will be accepted as a proper discharge for the

. monies provided from Government funds and documentary evidence of the -

_ vatious payments made by you will not normally be required. However, DFID
rosarvas the right'to call for and éxamine such evidence. The statements

should quoté the unspent balance held. ‘
'AUDIT INSPECTION P

7. . DFID reserves the-right for the National Audit Office and DFID’s own

Interal Audit Dépariment or DFID appointes at any time to inspect the books
" and accounts relating to the project. In addition, the National Audit Office,
_may caity out examinations into the economy, efficiency and effectiveness

with which your organisation has used its resources in discharging its
_functions under the Development Awareness Fund. :

- REPAYMENT OF FUNDS

8. The whole or part of any DFID grant funds will be repaid on demand if
- the project accounts show, to our satisfaction, that the DFID grant funds have
beén directly or indirectly, misapplied or misappropriated, by your '
organisation or agents employed, or-otherwise employed by your
_organisation.- : ' '

‘BALANCES




9. Any unspent balarice from DFID's grant on completlon of the pm|ect
must be refunded to DFID. )

EQUI PMENT

10.  Aninventory of all equipment costing £1000 or more and .a useful life
of more than one year at the time of purchase and wholly or partly funded by
. DFID should be maintained and provided to DFID if required. An up to date

copy of the inventory should be supplied to the DFID programme officer who

.- must be advised, periodically, of any changes. Enities of the i nventory must

inelude the following:

-~ - description; ..
- specific identification (eg serial number);”
- . date of purchase;
- - original valus (including VAT if patd),
.- . location andfor uset;
- -person responsrble for rt

.. Equipment must remainthe property of the prolect and should not he’
. disposed of wrthout the prior approval of DFID

BANK ACCOUNTS

11, Itis DFID’s pollcy to make payments dlrect toa nommated Bank
Account using the BACS system. Can you therefore supply details of your
organlsatlon s Bank Account Name, Bank-Account Number and Sqrt Gode..
For audit purposes the bank details need o be supplted oh your headed
notepaper. [f during the lifetime of the project any of these detarls change

" then please inform me of the details. - . . :
No payments can be made untll you return a signed copy of this
arrangement to me. .

12, 1 conftrm that.| fully understand and accept the promswns under. which
. tha DFID grant is mads as set out in the Development Awareness Fund
_ Arrangement Forand on behalf of: - | .

Name: -

MMUL G LurY

 Position;

Signature: '

Date; . - - l-.-_S‘«Oﬁ'




. Annex B

DEVELOPMENT AWARENESS FUND

GRANT AﬁRANGEMENT BETWEEN THE DEPARTMENT FOR

" INTERNATIONAL DEVELOPMENT AND INTERNATIONAL .-

BROADCASTING TFlUST -

PHOJEGT T!TLE THE FlEAL WOHLD IBROADCASTING PHOJECT

2005/07

DAF REFEHENCE DAF 135 C
(thls MUST be quoted in ALL correspondence)

" NARRATIVE REPORTING REQUIREMENTS

e : C | lad
Narrahve reportmg year for this prOJect will be _CFW\M*] ..... DM‘L” a1

K

Please eomplete the followmg detaiIS'

ANNUAL REPORTS

1. You are responsibie for ensurlng that annual reports for this prolect are
- submitted to DFID within 3 months of the-end of the reporting period. The

annual repott must be na more than § sides of Ad. The content and format of

: annual repoits must be along the followmg Ilnes

d - Top sheet including the followmg mformatlon .

-~ Orgamsa tion Name

- Project Name and DAF reference number
- Author and date of report ‘

- Report[ng Period

g 'b.  Executive Summary: What are the-main points of interest in the

report and what recommendatlons have been put forward?




2:

T

. assessment of achlevements, what are their views?

Aré any declsions required from DFID? If so, by whai_‘deaﬂ]ine? ,7

Wider Context: Apart from project écﬁvif:ies.— what significant events
and changes have oceurred in the broader context in which the project .

- - is operating? How havethese affected the project?
. What impact has the project had on this wider context?

" Achievements: What progress has been made towards achieving

project objectives, what impact has the project had on ifs intended

"farget audience?

Problems: What problems havé been encountered and \n.:ha't st.eps'
are belng taken to overcome these?. ' J C

Changes; What changes in objectives, fargets for oulputs, activiies -
ahd inputs (participants, materials, staff) have occurred or are .
proposed ahd why? - . ' S

Lessons: What [essons have been leameg In.the process of
implementation? . -

Target Audiences: How are the tafget audiences contributingto the -

Organisational Linkages: In what ways does the projet;t-maiﬁtain :

' communications with other organisations working on rejated activities? -

How do project staff ensure that they complement and exchange

_ information rather than duplicate tho activities of cther organisations?
L} b LI ‘ ) . ) l' . .

Budget: The report must gontain an income and expen’difure repo'rt
forthe perfod. Budget heading variances of more than 10% must be
explained. .' . P ' . :

Recommendations: Based on the axperience of implemehtihg this
project, what recommendations can be provided which would guide

+ policy, project planning and research of future projects? -

What steps can be taken to ensure that these recommendations are
available to relevant_o_rganisations? : S

Please note that the following may also be helpful, either within the

main text or as annexes: .

B Acronym guides, maps, graiphs, tables, diagrarhs, photos.and othér

illustrations, case siudies of events, examples of written output from

workshops or informal discussion groups.

Copies of any materials produced as part of the project. -




3. The report must s‘ay,hbw far the project has gone tbwards achieving
the agreed purpose. You must use the following scoring: s :

lkely fo be completely achieved
likely to be largely achieved :
likely to be partially achieved . :

- only likely to be achieved to a very limited extent
unlikely o be.realised R

. too early.to judge the extent of achievement,

1 VA | TN A

XOotA N

4. Whilst DFID accepts that; as the project progresses, there may be-
reasons for changing some elements - it is essential that we are kept
informad. Any significant changes should be brought to DFID's attention at
‘the earliest opportunity and shBiuld not be léft to the next progress teport.

 IT1S IMPORTANT YOU SEND A WORD VERSION OF VOUR ANNUAL - -

REPORT BY E-MAIL TO NG dfid.gov.uk], DEVELOPMENT |
AWARENESS FUND . R R

I?ROJECT COMPLETION REPORT (PCRs) -

5. Yau are responsible for ensuring that Project Completion Reports
(PCRs) are submitted to DFID within 4 months of the end of the project.
PCGHs contribute fo good project management, providing a useful record of
what has been achieved by your project {ie extent to which plarmed outputs -
have been achieved). They also enahle a conclusion to be drawn and

- lessons leamed from implementation - useful for sharing with othets, and
which may be vety valuable when designing projects with similar - .
characteristics, It also provides an “initial’ opportunity o assess the likely
impact (in the short and longer term) of the project, although the primary toll
. for assessing impact should always be through evaluations. -

- B -Th‘e content and format of prqgreés reports must be along the fci,lléwing
lines: ' S -

MAXIMUM LENGTH 10 PAGES  *° .

a: .-'_Top sheet: should includé the followihg information:. ‘

- Organisation Name . . ,
" "Project Name and DAF reference number
- Author and date of report '

-~ ' Heponing Period :

- ‘Total cost of the project

- DFID expenditure




b. . Content: Should provrde a summaty of the |mplementatron
. ‘management and resuits of the gntire project, inicluding lessons leamt.
* Glven the focus of The Deveiopment Awareness Fund, we-are
particularly interested in how the project has strengthened the target
audiences’ confidence in, and support-for, the frght agalnst global

poverty

c. Executwe Summary (1 page maxrmum) Should he divided Into two-
' -sectlons .

- Pro;eet desonptlon
- Development Education-value and' effectweness of pro;ect

d. Changes to Pro]eet Changes which may have arisen since the
. original proposal,including details of why these were necessary and
,- ~ howthese ghanges were made T :

e e. :Management and Implementatlon- Descrrbed your role i i the preject :

tmplementatron and management process.

£ Performance Assessment Thete should be a summary of the -
achievement of the project. These shouid also be some assessment
made on inputs and activities undettaken, in terms of quality, quantity
. and timeliness. The raimg as. defined for, Annual Reports (para 4)
should bs used for this purpose. . In assessing achievement of the
project, there should;be a focus on the followrng issues of relevance to
o, the objectwes of the DAF: - R . Lo
¥ Knowledge and understandmg of the major ehallenges and
" prospects for development, in particular the poverty reduction
agenda, but also of developmg countrles themselves

- Understanding of our global Interdependenoe, and in partrcular
that failure to reduce global poverty levels will have serious
conseguences for us all.

- Understandmg of and support for rnternatronal efforts to reduce
.poverty and promote development including the international
development targets. "Recognition of progress made, -and lhet
further, progress is both affordable’and ach[evable '

- Understandlng of the role that mdwrduals can play, enabhng
‘ them to make informed.choices.

u- " Monitoring, Evaluatlon and Learmng To mclude arrangements and

e responSrbjlrﬂes and processes in place for ensuring new knowledge and best

practlse ansrng ftom the pro;ect are mcorporated into future projects.

h. Information, Dlsseminatron and Networking: To include
mechanisms for dissemination outside project stakeholders.




i . Fmanclal Report' ' 'The fmancnal report for the duratlon of the prolect
-should-he included as.an Annex o ..

It IS'IMPOHTANT YOU SEND A WORD VERSION OF YOUR PROJECT
COMPLETION RERORT BY E-MAIL T0 YRR ifid. gov.uk 1,

' DEVELOPMENT AWARENESS FUND




